
 
 
 
POSITION VACANT 
Accountant  
 
ABOUT Cufa: Cufa is a development agency focusing on financial inclusion, improving 
financial literacy and supporting economic livelihoods through employment, education and 
enterprise programs. Cufa has been developing community access to affordable financial 
services in the Asia Pacific region for over 45 years, working cooperatively from grass-root 
communities through to government levels, building capacity in emerging financial 
cooperatives to create sustainability, improve lives, and relieve poverty. 
 
 
Position Summary: 
This position is to perform effective and transparent financial management in order to ensure 
that all funds are properly managed and accounted for to apply for Cufa policies, donor 
requirements and international standards. This is a full-time employment based in Phnom 
Penh with one year (renewable) contract based on satisfactory performance. 
 

 
 
 
 
 
 
 
 
 
 
 

 

Accountant (Salary: $500 per month Tax included) 

Duties 

 Managing financial day to day operational aspects of projects. 

 Check project fund reconciliation from assigned country. 

 Prepare request fund top up and acquittal report.  

 Expenditure tracking against operating budgets. 

 Bank and General ledger reconciliations and necessary recommendations. 

 Importing expenditure and income into MYOB. 

 Preparing Bank reconciliation. 

 Preparing Petty cash reconciliation. 

 Credit card reconciliations. 

 Tax invoice and Tax receipt preparation to customer. 

 Manage Accounts Payable & Receivable processing. 

 Payroll preparation for international staff. 

 Daily input of purchase invoice and employee expense claims into MYOB. 

 Ensuring transaction is accurately allocated & interred into systems. 

 Assist in preparation of monthly management reports assigned by Finance Manager. 

 

Requirements 

 At least 3-4 years of relevant experience with non-profit organization. 

 At least bachelor degree in the field of accounting. 

 Sounds knowledge in computer accounting program especially such as MYOB, Quick Books or a similar software 
accounting program. 

 Good communications and interpersonal skills, including the ability to build and maintain relationships with staff both in 
Cambodia and in Cufa’s offices throughout Asia and the Pacific. 

 Personal integrity and honesty with the ability to follow procedures and identify and prevent fraudulent actions and 
behaviours 

 Ability to work under pressure and with a high level of commitment to complete the tasks on time and to a high standard. 

 Attention to detail. 

 Good English with ability to communication both verbally and in writing. 

 
To apply please send your application letter and resume to jobs@cufa.org.au  
Applications close on 09-March-2018.  To be considered for an interview your application must be in English and you need 
to clearly identify the role that you are applying for and address each of the above duties and requirements in your 
application. Please visit the Cufa website for more information www.cufa.org.au  
 


